
AGENDA 

REGULAR SESSION 

HIGHLAND CITY COUNCIL 

CITY HALL, 1115 BROADWAY 

MONDAY, JANUARY 6, 2020 

7:00 PM 
 

 

CALL TO ORDER / ROLL CALL / PLEDGE OF ALLEGIANCE: 

 

MINUTES: 

MOTION – Approve Minutes of December 16, 2019 Regular Session (attached) 

 

PUBLIC FORUM: 

A. Citizens’ Requests and Comments: 

 

 

 

 

 

B. Requests of Council: 

 

C. Staff Reports: 

1. Announcement of Special Session of City Council scheduled for Friday, January 10, 2020, at 

8:30 a.m. at City Hall, 1115 Broadway.    

 

UNFINISHED BUSINESS: 

A. MOTION – Bill #19-177/ORDINANCE Amending the Code of Ordinances, Chapter 90 – Zoning,  

     Article II – Administration and Enforcement, Division 3 – Applications,  

     Permits and Fees, Sec. 90-67 – Fee Schedule (attached) 

 

NEW BUSINESS: 

A. MOTION -- Bill #20-01/RESOLUTION Supporting Fair Housing (attached) 

 

B. MOTION – Bill #20-02/RESOLUTION Authorizing Agreement with Crawford, Murphy, & Tilly, Inc.,  

     Consulting Engineers, for Consulting Services (Scott Hanson)  (attached) 

 

C. MOTION – Bill #20-03/RESOLUTION Approving Change Order #1, Temporary Location Change  

     Order, for F-12-19 Fire Station 1 Remodel (attached) 

 

D. Discussion – Building Fees Schedule (attached) 

 

E. Discussion – Zoning Fees Schedule (attached) 

 
 

 

 

 

Continued 

Anyone wishing to address the Council on any subject may do so at this time.  

Please come forward to the microphone. 
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REPORTS: 

A. MOTION – Approve Warrant #1152 (attached) 

 

EXECUTIVE SESSION: 

 The City Council may conduct an Executive Session pursuant to the Illinois Open Meetings Act, only 

after citing the OMA exemption(s) allowing such meeting.   

 

ADJOURNMENT: 

 

 

 

Anyone requiring accommodations, provided for in the Americans with 

Disabilities Act (ADA), to attend this public meeting, please contact Dylan 

Stock, ADA Coordinator, by 3:00 PM on Monday, January 6, 2020. 
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ORDINANCE NO.     

AN ORDINANCE AMENDING THE CITY CODE OF ORDINANCES,  

CHAPTER 90 – ZONING, ARTICLE II – ADMINISTRATION AND ENFORCEMENT,  

DIVISION 3 – APPLICATIONS, PERMITS AND FEES,  

SEC. – 90-67 – FEE SCHEDULE 

 

WHEREAS, the City of Highland, Madison County, Illinois (hereinafter “City”), is a 

non-home rule municipality duly established, existing and operating in accordance with the 

provisions of the Illinois Municipal Code (Section 5/1-1-1 et seq. of Chapter 65 of the Illinois 

Compiled Statutes); and 

 

WHEREAS, Chapter 90 – Zoning, Article II – Administration and Enforcement, Division 

3 – Applications, Permits and Fees, Sec – 90-67. – Fee Schedule, currently states: 

 
Sec. 90-67. - Fee schedule. 

For this chapter, the following schedule of nonrefundable fees is adopted. The applicant is to pay the 

fees when the applicant submits or files the application; provided, however, that no fee shall be 

required for an application by the administrative official, the combined planning and zoning board, or 

the city council. 

(1) Zoning Verification Letter ..... $100.00 

(2) Appeal to Combined Planning and Zoning Board ..... $150.00 

(3) Appeal to the City Council ..... $650.00 

(4) Variance ..... $200.00 

(5) Zoning District Map Amendment ..... $200.00 

(6) Zoning Text Amendment ..... $200.00 

(7) Special Use Permit ..... $200.00 

(8) Site Plan Review ..... $300.00 

[(9) Reserved.] 

 (10) Home Occupation Permit ..... $50.00 

(11) Preliminary Plans — Planned Unit Developments 

a. Less than two acres ..... $200.00 

b. Two acres to 15 acres ..... $300.00 

c. 16 acres to 25 acres ..... $400.00 

d. More than 25 acres ..... $500.00 
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and 

 

WHEREAS, City has determined the Combined Planning & Zoning Board (“CPZB”) 

recommended approval of a text amendment proposing City staff may review and approve 

fences on corner and through lots; and 

 

WHEREAS, City has determined a City zoning variance is currently needed to construct 

a fence greater than 30 inches (2.5 feet) in height in yard areas facing public right-of-way 

(“ROW”), the City zoning variance process costs applicants $200 plus fees charged by Madison 

County Maps and Plats, fence installation can also be delayed, and the City variance process 

takes one to two months from start to finish; and 

 

WHEREAS, City has determined a $50.00 fee is more appropriate for staff time and 

resources needed to review fence plans submitted for corner and through lots, conduct at least 

one site inspection, and follow up with the applicant; and  

 

WHEREAS, City staff has informed the City Council the City Building and Zoning 

Department will strive for a 10-day review period so applicants will not have to wait as long for 

fence installation; and 

 

WHEREAS, At the December 16, 2019 City Council meeting, the $650.00 fee for an 

appeal to the City Council was also discussed, and the City Council asked for additional 

clarification regarding fees in Section 90-67; and 

 

WHEREAS, City Staff has determined from 2006-2012 the fee for an appeal to City 

Council was $500; and 

 

WHEREAS, City Staff has determined the fee for an appeal to City Council was raised in 

2012 from $500 to $650 to account for increased advertisement, postage and administrative 

costs; and 

 

WHEREAS, City staff has determined the only zoning activity that was previously 

eligible for an appeal to City Council was the Site Plan Review, found in Section 90-63 of the 

Zoning Code; and 

 

WHEREAS, on September 16, 2019, City approved an amendment to Section 90-63 of 

the Zoning Code that amended the Site Plan Review Process to direct all Site Plan Review 

appeals to the City Manager or his/her designee; and 

 

WHEREAS, City has determined an appeal to City Council is no longer necessary to 

appeal a zoning action and may be removed from the Zoning Code’s fee schedule; and 

 

WHEREAS, City has determined the City Council reviews all decisions of the CPZB 

other than Site Plan Reviews, Variances, and General Staff Decisions, which have an alternative 

review / appeal process; and 
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WHEREAS, for purposes of providing clarification on processes related to the review / 

appeal process for zoning decisions, City Staff provides the following: 

 

Zoning Activity Code Section Reviewer #1 Reviewer #2 Appeal 

Site Plan Review 90.63 
Zoning 
Administrator 

 
City manager/designee 

Special Use Permit 90.79-81 CPZB City Council 
 Zoning Map Amendment 90.84-89 CPZB City Council 
 Zoning Text Amendment 90.84-89 CPZB City Council 
 Variance 90.93-95 CPZB 

 
Circuit Court 

Planned Unit Development 90.199 CPZB City Council 
 

General staff decision 90.101-105 
Zoning 
Administrator 

 
CPZB 

 

 

WHEREAS, City has determined Chapter 90 – Zoning, Article II – Administration and 

Enforcement, Division 3 – Applications, Permits and Fees, Sec – 90-67. – Fee Schedule, shall 

now state: 

 
Sec. 90-67. - Fee schedule. 

For this chapter, the following schedule of nonrefundable fees is adopted. The applicant is to pay the 

fees when the applicant submits or files the application; provided, however, that no fee shall be 

required for an application by the administrative official, the combined planning and zoning board, or 

the city council. 

(1) Zoning Verification Letter ..... $100.00 

(2) Appeal to Combined Planning and Zoning Board ..... $150.00 

 (3) Appeal to the City Manager or his/her designee …. $50.00 

(4) Variance ..... $200.00 

(5) Zoning District Map Amendment ..... $200.00 

(6) Zoning Text Amendment ..... $200.00 

(7) Special Use Permit ..... $200.00 

(8) Site Plan Review ..... $300.00 

(9) Corner/Through Lot Fence Review …. $50.00 

(10) Home Occupation Permit ..... $50.00 

(11) Preliminary Plans — Planned Unit Developments 

a. Less than two acres ..... $200.00 
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b. Two acres to 15 acres ..... $300.00 

c. 16 acres to 25 acres ..... $400.00 

d. More than 25 acres ..... $500.00 

 

and 

 

WHEREAS, the City Council finds it should approve the amended text for Chapter 90 – 

Zoning, Article II – Administration and Enforcement, Division 3 – Applications, Permits and 

Fees, Sec – 90-67. – Fee Schedule, as stated herein; and 

 

WHEREAS, the City Manager and/or Mayor should be authorized and directed to 

execute any documents necessary to amend the text for Chapter 90 – Zoning, Article II – 

Administration and Enforcement, Division 3 – Applications, Permits and Fees, Sec – 90-67. – 

Fee Schedule, as stated herein. 

 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE 

CITY OF HIGHLAND AS FOLLOWS: 

 

Section 1. The foregoing recitals are incorporated herein as findings of the City 

Council of the City of Highland, Illinois. 

 

Section 2.  City Council approves the text amendment for Chapter 90 – Zoning, Article II 

– Administration and Enforcement, Division 3 – Applications, Permits and Fees, Sec – 90-67. – 

Fee Schedule, as stated herein. 

 

  Section 3.  Chapter 90 – Zoning, Article II – Administration and Enforcement, Division 3 

– Applications, Permits and Fees, Sec – 90-67. – Fee Schedule, shall now state: 

 
Sec. 90-67. - Fee schedule. 

For this chapter, the following schedule of nonrefundable fees is adopted. The applicant is to pay the 

fees when the applicant submits or files the application; provided, however, that no fee shall be 

required for an application by the administrative official, the combined planning and zoning board, or 

the city council. 

(1) Zoning Verification Letter ..... $100.00 

(2) Appeal to Combined Planning and Zoning Board ..... $150.00 

 (3) Appeal to the City Manager or his/her designee …. $50.00 

(4) Variance ..... $200.00 

(5) Zoning District Map Amendment ..... $200.00 

(6) Zoning Text Amendment ..... $200.00 
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(7) Special Use Permit ..... $200.00 

(8) Site Plan Review ..... $300.00 

(9) Corner/Through Lot Fence Review …. $50.00 

(10) Home Occupation Permit ..... $50.00 

(11) Preliminary Plans — Planned Unit Developments 

a. Less than two acres ..... $200.00 

b. Two acres to 15 acres ..... $300.00 

c. 16 acres to 25 acres ..... $400.00 

d. More than 25 acres ..... $500.00 

 

 Section 4. This ordinance shall be in full force and effect from and after its passage, approval, 

and publication in pamphlet form as provided by law. 

 

Passed by the City Council and approved by the Mayor of the City of Highland, Illinois 

and deposited and filed in the office of the City Clerk on the   day of   , 2020, 

the vote being taken by ayes and noes and entered upon the legislative record as follows: 

 

AYES:   

 

NOES:   

 

      APPROVED: 

 

 

 

              

      Joseph R. Michaelis, Mayor 

      City of Highland 

      Madison County, Illinois 

 

ATTEST: 

 

 

 

        

Barbara Bellm, City Clerk 

City of Highland 

Madison County, Illinois 

 



RESOLUTION NO.      

 

SUPPORTING FAIR HOUSING 

 

WHEREAS, the City of Highland, in Madison County, Illinois, finds that the economic 

stability of the city directly depends upon stable, integrated, and balanced patterns; and 

WHEREAS, it further finds that stable and integrated and balanced living patterns are 

threatened by discriminatory acts and unlawful housing practices; and  

WHEREAS, it further finds that discriminatory acts and unlawful housing practices 

contribute to the formation and preservation of segregated neighborhoods, thereby affecting the 

quality of daily life of the citizens of the city; and 

WHEREAS, it further finds that discriminatory acts and unlawful housing practices 

interfere with the achievement of stable, integrated and balanced living patterns, thereby depriving 

the citizens of the benefits of interracial, interreligious and intercultural association.   

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Highland as 

follows: 

1. That the findings hereinabove stated are hereby incorporated by reference and made a part 

of this Resolution. 

2. The discriminatory and unlawful housing practices as defined by the Department of 

Housing and Urban Development pursuant to the Community Block Grant Regulations, 

are hereby specifically against the policy and practices of the City of Highland to 

participate in or allow the expenditure of government funds for housing projects which are 

not consistent with HUD rules and regulations. 

Passed by the City Council of the City of Highland, Illinois, approved by the Mayor, and deposited 

and filed in the Office of the City Clerk, on the    day of    , 2020, 

the vote being taken by ayes and noes, and entered upon the legislative records, as follows: 

 

AYES:   

 

NOES:   

 

 

 

     APPROVED: 

 

 

              

      Joseph R. Michaelis, Mayor 

      City of Highland, Madison County, Illinois 

ATTEST: 

 

 

        

Barbara Bellm, City Clerk 

City of Highland, Madison County, Illinois 
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RESOLUTION NO.      

 

A RESOLUTION AUTHORIZING AGREEMENT WITH  

CRAWFORD, MURPHY & TILLY, INC., CONSULTING ENGINEERS,  

FOR CONSULTING SERVICES 

 

WHEREAS, the City of Highland, Madison County, Illinois (hereinafter “City”), is a 

non-home rule municipality duly established, existing and operating in accordance with the 

provisions of the Illinois Municipal Code (Section 5/1-1-1 et seq. of Chapter 65 of the Illinois 

Compiled Statutes); and 

 

WHEREAS, City has contracted with Crawford, Murphy & Tilly, Inc. (“CMT”) for 

engineering consulting services regarding subdivision platting, development agreements, site 

plan reviews, ordinance advisement, etc. for the past two years; and 

 

WHEREAS, City has determined Scott Hanson, an AICP-certified planning consultant 

and employee of CMT, has provided City with engineering and planning services for the past 

two years; and 

 

WHEREAS, City desires to continue to utilize the engineering and planning services of 

Scott Hanson and CMT going forward; and 

 

WHEREAS, City has determined CMT has submitted a proposed Standard Agreement 

for Professional Services (“Agreement”) whereby CMT and Scott Hanson would provide 

engineering and professional services to City on a time and expense basis at an hourly rate and 

not to exceed $30,000 during calendar year 2020 (See Standard Agreement for Professional 

Services attached hereto as Exhibit A); and 

 

WHEREAS, City finds the terms of the Agreement, attached hereto as Exhibit A, to be 

acceptable; and  

 

WHEREAS, City further finds the terms of the Agreement, attached hereto as Exhibit A, 

should be approved; 

 

WHEREAS, City has determined the City Manager and/or Mayor should be authorized 

and directed to execute the Agreement, attached hereto as Exhibit A; 

 

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of 

Highland, Illinois, as follows: 

 

Section 1.  The foregoing recitals are incorporated herein as findings of the City Council 

of the City of Highland, Illinois. 

 

Section 2.  The proposed Agreement between City and CMT, attached hereto as Exhibit 

A, is approved.  
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Section 3.  The City Manager and/or Mayor is authorized and directed to execute the 

Agreement, attached hereto as Exhibit A. 

 

Section 4.  This Resolution shall be known as Resolution No.     and 

shall be effective upon its passage and approval in accordance with law.  

  

Passed by the City Council of the City of Highland, Illinois, approved by the Mayor, and 

deposited and filed in the Office of the City Clerk, on the    day of   , 2020, 

the vote being taken by ayes and noes, and entered upon the legislative records, as follows: 

 

 

AYES:   

 

NOES:   

 

 

     APPROVED: 

 

 

 

              

      Joseph R. Michaelis 

      Mayor 

      City of Highland 

      Madison County, Illinois 

 

 

ATTEST: 

 

 

 

        

Barbara Bellm  

City Clerk 

City of Highland 

Madison County, Illinois 

 

 
 

 











                                     
 

 

 2610 Plaza Drive – P.O. Box 218  Highland, IL 62249-0218 

 Phone (618) 654-7115 highlandzoning@highlandil.gov 

City of Highland 
Building and Zoning 

 

December 17, 2019 

 

To: Mark Latham, City Manager 

From: Breann Speraneo, Planning & Zoning Administrator  

RE: CMT Contract 

 

It is my recommendation to seek City Council’s approval of the attached professional services 

agreement with Crawford, Murphy & Tilly, Inc., Consulting Engineers. 

The City of Highland has contracted with CMT for the past two years. Scott Hanson, an AICP-certified 

planning consultant, provides the City of Highland with planning services through this contract. In the 

past two years, CMT services have been used for consulting regarding subdivision platting, development 

agreements, site plan reviews, ordinance advisement, etc.  

While I fulfilled the role of Planning & Zoning Administrator in January 2019, the City of Highland still 

greatly benefits from this contract. Given that I serve as the City of Highland’s only planning & zoning 

employee, Mr. Hanson serves as a planning liaison when more than one consultant is needed. In this 

field it is often critical to have more than one reviewer for major projects.  

The proposed agreement is for calendar year 2020. CMT has agreed to keep us at the 2018 rate, which is 

$120/hour. This contract will not exceed $30,000 for the calendar year. This amount is accounted for in 

the Building & Zoning budget. In 2018, the total cost of CMT services was $35,142. The total cost of CMT 

services for 2019 was $25,987. We accomplished major projects such as a commercial and residential 

subdivision in 2019. I anticipate the 2020 cost of services to be less than the previous calendar year’s 

now that I lead planning & zoning efforts for the City.  

mailto:highlandzoning@highlandil.gov
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RESOLUTION NO.      
 

A RESOLUTION APPROVING CHANGE ORDER NUMBER ONE,  
TEMPORARY LOCATION CHANGE ORDER,  
FOR HIGHLAND FIRE STATION ADDITION 

 
WHEREAS, the City of Highland, Madison County, Illinois (“City”), is a non-home rule 

municipality duly established, existing and operating in accordance with the provisions of the 
Illinois Municipal Code (Section 5/1-1-1 et seq. of Chapter 65 of the Illinois Compiled Statutes); 
and 

 
WHEREAS, City entered a contract with Poettker Construction for general contracting 

services as part of the City Fire Station Addition at 1122 Broadway, Highland, Illinois  62249 

(“Project”) for the original contract price of $1,399,045.00; and 

 

WHEREAS, City has determined the EMS staff and equipment need to be temporarily 

relocated during the Project for purposes of providing medical services to City residents; and 

 

WHEREAS, City has determined the most cost-efficient way to relocate City EMS staff 

and equipment is to rent and remodel the existing Highland Auto Glass building and operate the 

City EMS department from that location during the Project; and 

 

WHEREAS, City has determined renting and remodeling the existing Highland Auto 

Glass building will entail: 

 

1. Building four (4) temporary rooms for the EMT’s;  

2. Furnish and install a washer/dryer combination with all necessary MEP hookups; 

3. $1,500 per month rent; 

 

and 

 

WHEREAS, Poettker Construction has proposed Change Order Number One, Temporary 

Location Change Order, to relocate City EMS staff and equipment during the Project (See 

“Change Order Number One, Temporary Location Change Order” attached hereto as Exhibit 

A); and 

 

WHEREAS, Change Order Number One, Temporary Location Change Order, will cost 

City an additional $30,278.85, bringing the total price for the Project to $1,429,323.86 (See 

Exhibit A); and 

 

 WHEREAS, City has determined it is in the best interests of public health, safety, general 

welfare and economic welfare to approve Change Order Number One, Temporary Location 

Change Order (Exhibit A) for the Project; and 

 

 WHEREAS, City Council finds that the City Manager and/or Mayor should be 

authorized and directed, on behalf of City, to execute any requisite documents regarding 

acceptance of Change Order Number One, Temporary Location Change Order. 
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 NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF HIGHLAND, MADISON COUNTY, ILLINOIS: 

 

Section 1. The foregoing recitals are incorporated herein as express findings of fact and 
legislative intent of the City Council of the City of Highland, Illinois. 

 

Section 2. City has determined it is in the best interests of public health, safety, 
general welfare and economic welfare to approve Change Order Number One, Temporary 

Location Change Order (Exhibit A), for the Project. 

 

Section 3. City Council finds that the City Manager and/or Mayor should be 
authorized and directed, on behalf of City, to sign the Change Order Number One, Temporary 

Location Change Order (Exhibit A), for the Project. 

 

Section 4. This Resolution will be in full force and effect upon its passage and 
approval in accordance with the law. 

 
 

Passed by the City Council of the City of Highland, Illinois, and deposited and filed in 

the office of the City Clerk on the    day of    , 2020, the roll call 

vote being taken by ayes and noes and entered upon the legislative record as follows: 

 

AYES:   

 

NOES:   

 

 

APPROVED: 

 

 

 

              

      Joseph R. Michaelis 

      Mayor 

      City of Highland 

      Madison County, Illinois 

 

ATTEST: 

 

 

 

        

Barbara Bellm  

City Clerk 

City of Highland 

Madison County, Illinois 





Poettker Construction
400 S. Germantown Road
Breese, Illinois 62230
Phone: (618) 526-7213
Fax: (618) 526-7654

Project: 01-2037-000 - Highland Fire Station Addition
1122 Broadway

Highland, Illinois 62249

Prime Contract Potential Change Order #001: Temporary Location Change
Order

TO:     FROM:    

PCO NUMBER/REVISION:  001 / 0   CONTRACT: 012037-000 - Highland Fire Station  

REQUEST RECEIVED FROM:     CREATED BY:  Peter Ratermann  (POETTKER
CONSTRUCTION)

STATUS:  Pending - In Review  CREATED DATE:  12/23/2019

REFERENCE:  PRIME CONTRACT
CHANGE ORDER: 

None  

FIELD CHANGE:  No  

LOCATION:  ACCOUNTING
METHOD: 

Amount Based  

SCHEDULE IMPACT:  PAID IN FULL:  No  

    TOTAL AMOUNT:  $30,278.85

 
POTENTIAL CHANGE ORDER TITLE: Temporary Location Change Order
 
CHANGE REASON: Client Request
 
POTENTIAL CHANGE ORDER DESCRIPTION: (The Contract Is Changed As Follows)
CE #001 - Temporary Location Change Order
This change event is for renting the existing Highland Auto Glass building, building four temporary rooms for the EMT's that will be located in the space,
and to furnish and install a washer/dryer combination with all necessary MEP hookups.  This change event does not include tax on material or insurance
on personal property.  We are under the impression the City of Highland will be covering the utility cost directly.
 
Rough Carpentry Install
 
Labor - 2 carpenters 3 days - 48 hours @ $81.84 = $3,928.32
Materials - $1,695.10
Storage Container - $300.00
 
Rough Carpentry Demo
 
Labor - 2 carpenters 1.5 days - 24 hours @ $81.84 = $1,964.16
Dumpster - $450.00
 
Building Lease - January - July(Can be adjusted via change order)
 
$1,500.00/mo @ 7 months = $10,500.00
 
Washer/Dryer Combination
 
$1,304.00
 
 
 
ATTACHMENTS:
 
# Cost Code Description Type Amount

1 40-401-015200 - Temporary Const Carpenter Labor Labor $5,892.48

2 40-401-015200 - Temporary Const Construction Materials Material $1,695.10

3 40-401-015503 - Temporary Facility Dumpster and Container Other $750.00
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4 40-401-015503 - Temporary Facility Rental Cost Other $10,500.00

5 40-401-015503 - Temporary Facility Washer and Dryer Other $1,304.00

6 40-401-151000 - PLUMBING SYS GEN'L Washer/Dryer Hookup Subcontractor $2,219.17

7 40-401-160000 - ELECTRICAL SYS GEN'L Temporary Construction Power Subcontractor $4,558.00

  Subtotal: $26,918.75

Self Performed CO Markup: 15.00% Applies to Service Subcontract Agreement, Tax on POs/Subcontracts, Inventory, Vendor T&M, Material, Services, Labor,
Equipment Rental - Outside, Equipment Rental - Internal, Purchase Orders, PL & SC Heavy Equipment, and Other.

$3,021.24

Subcontractor Change Order Markup: 5.00% Applies to Subcontract - Labor and Subcontractor. $338.86

    Grand Total: $30,278.85

      
   

            
         
         
ProcoreArchitectSignHere ProcoreArchitectSignedDate   ProcoreOwnerSignHere ProcoreOwnerSignedDate   ProcoreGeneralContractorSignHere ProcoreGeneralContractorSignedDate

SIGNATURE DATE   SIGNATURE DATE   SIGNATURE DATE
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Scope of Change: Add a temp washer Box for the EMT laundry at their temp site. Extend drain Date 12/4/2019

to Slop sink, extend hot & cold water from water heater on Mezzanine. Total Hours

Hours indicated are EXTRA since this work was not shown Plumber Laborer

in the BID Documents. Additional Days 1 16 0

Plumber  $95.53 16 $1,528.48 Description of Work w/ hours

Labor $80.35 0 $0.00 Demo 0 0

Per Hour Rate 16 $95.53 $1,528.48 / Hour Rough-in 16 0

Labor Rate Hours Total Trim 0 0

Plumber Cost $1,528.48

OT Premium Hr $0.00

OT cost to maintain completion $0.00

BIM / Engineering Extra Hours 0 Labor Rate Plumber Laborer

Lead BIM 0.25 0 $155.00 $0.00 1 1

BIM Tech 0.75 0 $145.00 $0.00 $95.53 $80.35

Total Labor $1,528.48

Material Cost Quan Unit $

PVC, Copper, & strut 1 $502.65 $502.65

Laundry Box 1 $45.00 $45.00

0 $0.00 $0.00

0 $0.00 $0.00

0 $0.00 $0.00

0 $0.00 $0.00

0 $0.00 $0.00

0 $0.00 $0.00

Total Material $547.65

Tax $0.0000

Equipment 1 $61.14 $61.14

Subtotal Labor, Material, and Equipment $2,137.27

15% Material Mark-up $82.15

Labor, Material, Equipment COST $2,219.42

Supplier Quan Unit $

0 $0.00 $0.00

0 $0.00 $0.00

0 $0.00 $0.00

0 $0.00 $0.00

0 $0.00 $0.00

Subcontractor Subtotal $0.00

10% Mark-up $0.00

Sub Contractor Cost $0.00

TOTAL AMOUNT OF CHANGE ORDER REQUEST  =  $2,219.17

CHANGE ORDER #001 Highland Fire Renovation

301 North Elkton Street   ● P. O. Box 400   ● Okawville, IL  62271  

Phone:  618-243-5908   ● Fax:  618-243-5900   ● E-mail:  office@haierplumbing.com

Prepared By:   Vern Gay, Estimator & Project Manager   ● E-mail:  verngay@haierplumbing.com
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Kohrmann Electric, Inc. 
14102 State Route 161 

PO Box 95 
Bartelso, IL 62218 

contact@kohrmannelectric.com 
www.kohrmannelectric.com 

_____________________________________________________________________ 
 
PROPOSAL SUBMITTED TO: Poettker Construction 
ATTENTION:  Peter Ratermann 
DATE: 12/5/19 
PROJECT: Highland Fire Station Addition and Renovation 1-Rental Building 
KE Project No.: KE-2019-219 

Kohrmann Electric proposes to furnish labor and material for the above project. 

PROPOSAL TOTAL: $4,558.00        

_____________________________________________________________________________ 
It’s our pleasure to submit a proposal for the above referenced project based on the bidding 
documents given to us. 
 
Scope of work 
A. Wiring of 4 temporary bedrooms with 2 receptacles in each room. 1 ceiling fan with light, and 
2 single pole switches to control fan/light 
B. Provide ceiling fan/light combo fixtures 
C. Wiring of stackable washer/dryer 
D. All necessary breaker’s for complete installation 
 
Excluded 
Permits 
Overtime/Premium time all work performed during normal business hours 
 
Payment to be made as follows: Every 30 days as job progresses. 

All material is guaranteed to be as specified. All work to be in a workmanlike manner according to standard practices. Any 

alteration or deviation from specifications involving extra costs will be executed only upon written order, and will become an 

extra charge over and above the estimate. All agreements are, contingent upon strikes, accidents or delays beyond our 

control. Owner is to carry fire, tornado and other necessary insurance. Our workers are fully covered by Workman’s 

Compensation Insurance. 

Note: We may withdraw proposal if not accepted in 30 days 
ACCEPTANCE OF PROPOSAL: The above prices, specifications and conditions are satisfactory and are hereby accepted. 

You are authorized to do the work as specified. Payment will be made as outlined above. 

DATE OF ACCEPTANCE:______________________________________________ 

SIGNATURE:__________________________________________________________ 
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820 Mulberry •   Highland, IL 62249 •   Phone 618-654-2131 •   Fax 618-654-4671 

 

City of Highland 
 

Police Department 
Christopher J. Conrad, CHIEF OF POLICE 

 
 

To:  Honorable Mayor Michaelis, City Council, City Manager Mark Latham 

From: Chief Christopher Conrad, Public Safety Director 

Date: January 2, 2020 

Re: Change order # 1 for Station 1 Renovation 

 

I submit for your approval Change order #1 to the contract for the renovation 

of Fire Station 1 with Poettker Construction. The change order is for 

$30,278.86 and satisfies our housing of the EMS department during the 

project. 

This change order deals with where we will house our EMS operations 

during the construction and renovation of Station 1. The remodel and 

addition project is extensive to the point that we knew we would have to 

place our operations elsewhere during the construction process. We have 

accommodated the Fire department by working with Highland-Pierron FPD, 

however EMS was in need of a place to base operations and this change 

order satisfies those needs.  

We will be using the Highland Auto Glass building on New Trenton Rd. 

(160S). The building offers space for 3 ambulances to be stored indoors for 

the duration. The additional work will encompass approximate 7 months of 

rent for the location, and the temporary installation of accommodations for 

the staff and removal at the end of the contract. Poettker is handling all of 

the work for this site as part of our larger project. This cost was anticipated 

and included in our budgeting for this project, but negotiations were not 

completed in time to be included in the original contract.  

Recommendation: I recommend the approval of this change order as a cost-

effective solution to house our EMS department during the renovation 

project.  

 
 



                                     
 

 

 2610 Plaza Drive – P.O. Box 218  Highland, IL 62249-0218 

 Phone (618) 654-7115 highlandzoning@highlandil.gov 

City of Highland 
Building and Zoning 

December 26, 2019 

 

To: Mark Latham, City Manager 

From: Breann Speraneo, Planning & Zoning Administrator 

RE: Building Fee Schedule Amendment 

 

In preparing for Building & Zoning’s EnerGov software launch in 2020, Building & Zoning staff has been 

working to simplify the building permit fee structure and eliminate inconsistencies. It is our goal to 

provide citizens with straightforward, fair rates for building permits. 

There are many building permits that Building & Zoning is currently not charging enough for to account 

for the staff time and resources the permit entails. This results in the department struggling to have 

enough revenue to support the necessary workload. Example figures are below to demonstrate that the 

proposed rates are not a significant increase. The increase is capped by a regional cost modifier 

introduced by staff to make our building permit fees suitable for this area.  

 

 

There are also many building permits that have rates that staff believes are too high. As our 

department’s goal is to serve the community, staff does not want to charge citizens any more than is 

Single Family Old Fees New Fees Cost Differential

5 Fox Run Ct 5,440.00$       6,178.00$     $                      737.00 

255 Carter Ridge Dr 5,295.00$       5,681.00$     $                      386.00 

219 Carter Ridge Dr 5,214.00$       5,495.00$     $                      281.00 

50 Arbor Crest Dr 5,117.00$       5,333.00$     $                      216.00 

Two Family Old Fees New Fees Cost Differential

100 A/B Field Crossing Dr 5,545.00$       6,216.00$     $                      671.00 

5 A/B Jasons Pointe 5,820.00$       6,678.00$     $                      858.00 

35 A/B Bridgewater Ln 5,252.00$       5,614.00$     $                      363.00 

Commercial Old Fees New Fees Cost Differential

209 Flax – Dental Office 14,624.00$     15,496.00$  872.00$                      

208 Flax – Oncology Office 8,957.00$       10,078.00$  1,121.00$                  

12556 St Rt 143 – Burger King 13,173.00$     13,708.00$  535.00$                      

206 Walnut – Chiropractic Office 2,856.00$       3,355.00$    499.00$                      

mailto:highlandzoning@highlandil.gov


                                     
 

 

 2610 Plaza Drive – P.O. Box 218  Highland, IL 62249-0218 

 Phone (618) 654-7115 highlandzoning@highlandil.gov 

City of Highland 
Building and Zoning 

necessary to cover the cost of their permit. We have created formulas that will be sufficient to cover the 

associated expenses without overcharging citizens.  

The attached proposal is the result of months of research to find what staff believes are fair, justifiable 

rates for building permits within the City of Highland. Factors such as the latest International Code 

Council rates, regional cost modifiers, and past practices have been considered in our analysis.   

 

 

mailto:highlandzoning@highlandil.gov


 Proposed Permit Fee Schedule 

Fee Type Current Fee Proposed Fee;  NC = No Change

Difference;  Red = Increase; Green 

= Decrease

Permit Fee Multiplier All New Construction Variable x ICC Table Variable x ICC table NC - updated table and variable

New 1-2 Family Plan Review $25 $50 $25 

New 1-2 Family Electric $180 + $25 admin $180 + $25 admin NC

New  1-2 Family Plumbing $225 + $25 admin Eliminate $250 

Addition 1-2 Family Plan Review $12.50 $25.00 $12.50 

Addition 1-2 Family Building $50  Variable x ICC table Varies project to project

Addition 1-2 Family Electric 90 + $25 admin

Utilizing current variable table to 

simplify electric across the board Varies project to project

Addition 1-2 Plumbing 112.5 + $25 admin $150 + $25 admin $37.50 

Remodel 1-2 Family  Plan Review $6.25 $25.00 $18.75 

Remodel 1-2 Family Building $25 $25 per room

Charging $25 per room to account 

for size of remodel

Remodel 1-2 Family Electric $45 + $25 admin

Utilizing current variable table to 

simplify electric across the board Varies project to project

Remodel 1-2 Family Plumbing $62.50 + $25 admin $150 + $25 admin $87.50 

New Multifamily/Commercial/Industrial Plan 

Review .005 x job value NC NC - cleaning up current language

New Multifamily/Commercial/Industrial 

Electric Variable table Variable table NC

New Multifamily/Commercial/Industrial 

Plumbing $285 + $50 admin + variable

$285 (Eliminate 60+ fixtures variable) 

per unit +$50 admin fee Cost of variable

Addition Multifamily/Commercial/Industrial Not defined. Same as new construction Varies project to project

Addition Multifamily/Commercial/Industrial  

Electric Variable table Variable table NC

Addition Multifamily/Commercial/Industrial  

Plumbing $285 + $50 admin + variable

$285 (Eliminate 60+ fixtures variable) 

per unit +$50 admin fee Cost of variable

Remodel Multifamily/Commercial/Industrial $350 w/ $50 discount $300 NC



 Proposed Permit Fee Schedule 

Remodel Multifamily/Commercial/Industrial 

Electric Variable table Variable table NC

Remodel Multifamily/Commercial/Industrial  

Plumbing $285 + $50 admin + variable

$285 (Eliminate 60+ fixtures variable) 

per unit +$50 admin fee Cost of variable

Out of House Plan Review Their Fee +$100 FSCI review fee + $300

$200 to cover city expense for 

shipping

Expedited Plan Review Fee Residential N/A $400 Not previously defined

Expedited Plan Review Fee Commercial N/A $1,000 Not previously defined

Certificate of Occupancy $250 w/ $200 refund $250 and leave out refunds $200 

Shed/Deck/Patio/Carport/Gazebo Res $50 + $25 review $50 + $25 review NC

Shed/Deck/Patio/Carport/Gazebo Com $50 + $50 review $50 + $50 review NC

Re-Roof Residential $50 $50 NC

Re-Roof Multifamily/Commercial/Industrial $200 $200 NC

Demolition Residential Primary Structure $500 unless discounts $250 and leave out refunds NC - Discounts are usually $250

Demolition Residential Accessory Structure $50.00 No charge $50 

Demolition 

Multifamily/Commercial/Industrial Primary 

Structure $500 unless discounts $500 and leave out refunds $300 (eliminating refunds)

Demolition 

Multifamily/Commercial/Industrial 

Accessory Structure N/A $100 Not previously defined

Residential Above-Ground Pool Only $80 + Variables $75 $5 + cost of variables

Residential Above-Ground Pool Electric $75 admin included $75 NC

Residential Above-Ground Pool Plumbing $250 + $25 admin $125+$25 admin $125 

Residential In-Ground Pool Only $400 + Variables $200 $200 

Residential In-Ground Pool Electric $75 admin included $75 NC

Residential In-Ground Pool Plumbing $250 + $25 admin $125 + $25 admin $125 

Residential Spa/Hot Tub Only $400 + Variables $75 $325 

Residential Spa/Hot Tub Electric $75 admin included $75 NC



 Proposed Permit Fee Schedule 

Residential Spa/Hot Tub Plumbing $250 + $25 admin $125 + $25 admin $125 

Commercial Pool/Spa/Hot Tub Only $500 + Variables $300 $200 

Commercial Pool/Spa/Hot Tub Electric $200 admin included $150 $50 

Commercial Pool/Spa/Hot Tub Plumbing $285 + $50 admin $250 + $50 admin $35 

Residential Electric Upgrade Not defined. We use $70 $70 Not previously defined

Commercial Electric Upgrade Variable table

Service Panel/Meterbase (Proposed 

Amperage x .25) Minimum $50 and/or 

Wiring/Circuits (Square feet x .10) 

Minimum $45 + $50 Admin Fee NC

Solar Fees Insert current table as is. Insert recent addition NC

Sign $100 This does not belong in building code. 

Removing from building code (part 

of zoning code)

Fines Vary Keep amount; adjust language NC



                                     
 

 

 2610 Plaza Drive – P.O. Box 218  Highland, IL 62249-0218 

 Phone (618) 654-7115 highlandzoning@highlandil.gov 

City of Highland 
Building and Zoning 

 

December 26, 2019 

 

To: Mark Latham, City Manager 

From: Breann Speraneo, Planning & Zoning Administrator 

RE: Zoning Fee Schedule Amendment 

 

It is my recommendation to remove the $100 fee for a sign permit from the building fee schedule and to 

add it to the zoning fee schedule. 

A sign permit is a zoning activity rather than a building activity, so this amendment to the zoning fee 

schedule is for clarification purposes. The fee for a sign permit is not changing.  

Note: “Appeal to City Council” is proposed to be eliminated from the zoning fee schedule and “Appeal to 

City Manager or his/her designee” is proposed to be added to the zoning fee schedule in the amended 

version of Bill #19-77, tabled at the last City Council meeting.  

mailto:highlandzoning@highlandil.gov


Sec. 90-67. - Fee schedule. 

For this chapter, the following schedule of nonrefundable fees is adopted. The applicant is to pay the 

fees when the applicant submits or files the application; provided, however, that no fee shall be 

required for an application by the administrative official, the combined planning and zoning board, or 

the city council. 

(1) Zoning Verification Letter ..... $100.00 

(2) Appeal to Combined Planning and Zoning Board ..... $150.00 

(3) Appeal to the City Council ..... $650.00 

(3) Appeal to the City Manager or his/her designee …. $50.00 

(4) Variance ..... $200.00 

(5) Zoning District Map Amendment ..... $200.00 

(6) Zoning Text Amendment ..... $200.00 

(7) Special Use Permit ..... $200.00 

(8) Site Plan Review ..... $300.00 

[(9) Reserved.] 

(9) Sign Permit …. $100.00 

(10) Home Occupation Permit ..... $50.00 

(11) Preliminary Plans — Planned Unit Developments 

a. Less than two acres ..... $200.00 

b. Two acres to 15 acres ..... $300.00 

c. 16 acres to 25 acres ..... $400.00 

d. More than 25 acres ..... $500.00 
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